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PABOTHHKOB

MKOO «Axmenkentrckasa COIL»



ITPUKA3

20.10.2017r. Ne 25

006 yrBep:knennu Kojexca 3THKH U CJIyKeOHOT0 NMOBeIeHUA
Pa0OTHUKOB MYHUIIUIIAJIBHOT0 KA3€HHOT0 YYpPeKIeHUs

B nensx ycraHoBiieHus: 0OIIMX MPUHIUIIOB MPO(HECCHOHANTBHON U CITyKeOHOM
stuku  padbotHukoB MKOO «Axmenkkentckas ~ COLI», B COOTBETCTBUH C
OenepanbHbiM - 3akOHOM  OoT  25.12.2008 Ne 273-®3 «O mnpoTUBOACHCTBUU
KOPPYNIMU» P M K a3 bI B A 10!

1. VYTBepauth npuiaraembli Koaekc 53TUKM U CIIyKEOHOTO TOBEACHUS
PabOTHUKOB MYHHIIUTAIBHOTO KQ3€HHOTO YUPEKICHUS « »

2. Hacrosmmii npuka3 pazmectuts Ha caiite MKOO Axmenxkentckoit COILLI
B MH(POpPMAIITMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT




YTBEpPKIEH NPUKA30M
MKOO «Axmenkentckoit COII »
ot 20.10.2017r. No

KOAEKC 9TUKHU U CJIYXKEBHOI'O TIOBEJAEHUSA
PABOTHUKOB MYHUIIUITAJIBHOI'O KASEHHOI'O YYPEXAEHUA

Komekc »Tukm u  ciykeOHOro MOBEACHUS PaOOTHUKOB MKOO
Axmenkentckas COIL  (mamee — Kopgekc) pa3paboTaH B COOTBETCTBUU C
nonoxenussmu  Koncrutynun  Poccuiickorn  ®enepanuu, TpyaoBoro kojekca
Poccniickont @enepannn, @eaepanbHOro 3aKkoHa «O MpOTUBOAECUCTBUN KOPPYIILIAN,
VMHBIX HOPMATHUBHBIX MPABOBBIX aKTOB Pocculickon denepannn, a TakkKe OCHOBAH Ha
oOI1IepU3HAHHBIX HPABCTBEHHBIX MPHUHIIMIIAX U HOPMAaX POCCHICKOro OOIIECTBA U
rocyaapcrna.

. O01HMe moJ10KeHus

1. Konekc mpencrapiser co0oi CBOJI OOMIKUX MPUHIIMIOB MPOodhecCuOHATBLHOM
CITY>K€OHOM 3THKH M OCHOBHBIX IIPABUJI CITY)KEOHOTO MOBEICHUS, KOTOPBIMHU JIOJIKHBI
pykoBojicTBoBaThes pabotHukn MKOO Axmenkentckas COIIl  He3aBHCMMO OT
3aMeniaeMo UM JOJIKHOCTH.

2. Kaxnpiii pabOTHUK JOHKEH NPUHUMATh BCE HEOOXOAMMBIE MEPBI JUIS
cobmoaeHus nojioxkennd Koaekca, a kaxawii rpaxkaanud Poccuiickoit denepanyu
BIIPAaBE OKHUIATh OT PaOOTHWKA MOBEICHUS B OTHOIICHHUSIX C HUM B COOTBETCTBHHU C
noJjiokeHnuaMu Konekca.

3. 3HaHue u cobmoaeHNe paboTHUKaMu TToyIoxkeHuH Komekca sBiseTcs oqHuM
U3 KpPUTEPUEB OLICHKU KauecTBa MX MPOQPECCUOHATLHON ACSATEILHOCTH U TPYI0BOM
JIACIIUILIHHEL.

I1. OcHOBHbBIE 00S13AHHOCTH, IPUHIUIBI U TPABUJIA
CJ1y:Ke0HOTr0 NoBeAeHHUsI PA0OTHUKOB

1. B coorBerctBun co crateedl 21 TpynmoBoro koxekca Poccuiickoi
denepanuu pabOTHUK 00s3aH:

J00POCOBECTHO HCIIOJIHATH CBOM TPYAOBBIE OO0S3aHHOCTH, BO3JIO)KEHHBIE Ha
HETO TPYIOBBIM JIOTOBOPOM;

COOIOIATh MpaBUIa BHYTPEHHETO TPYAOBOTO PACIOPSIKA;

co0JIIOAaTh TPYIOBYIO TUCIUIUINHY;

BBITIOJTHATH YCTaHOBJICHHBIC HOPMBI TPY/a;

cobyroaTh TpeOOBaHUSA IO OXpaHe TpyJda W oOOecreyeHHto Oe30MacHOCTU
TpyIa;

Oepe’KHO OTHOCUTHCS K UMYIIECTBY paboToaaresis (B TOM YHCIIE K UMYIIECTBY
TPETbUX JIMI, HaxoJsiuieMycs Yy paboronmarens, eciau paboTojgaTelb HeCcer
OTBETCTBEHHOCTb 32 COXPAHHOCTh ATOT'0 UMYIIECTBA) U JPYTUX paOOTHUKOB;
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HE3aMEeIJUTENbHO COOOIUTh padOTOJATEN0 JMOO HEMOCPEICTBEHHOMY
PYKOBOJUTENIIO O BO3HHUKHOBEHUHU CHUTYallMM, MPEACTABISAIONIEH yrpo3y >KU3HU M
3JI0POBBIO JTIOJICH, COXPAaHHOCTH UMYIIIECTBA padoToAaTess (B TOM YUCIIE HMYIIECTBA
TPETbUX JIMI[, HaXOMsIIerocs Yy paborojarens, eciu padoTojgaTenb HECET
OTBETCTBEHHOCTH 32 COXPAHHOCTb 3TOTO UMYIIECTBA).

2. OCHOBHbIE MPHUHIMIIBI CIY>KEOHOTO TOBEICHUS PAOOTHUKOB SIBISIOTCS
OCHOBOM MOBEACHUS TPAXK/JAH B CBSI3U C HAXOXKJICHUEM UX B TPYAOBBIX OTHOILICHHSIX
¢ MKOO «Axmenkentckas COII».

PaGoTHuKH, cO3HaBasi OTBETCTBEHHOCTb IEpe]l TpakJaHamH, OOIIECTBOM U
rocyapCcTBOM, IPU3BAHBI:

UCXOJUTh U3 TOTO, YTO MPHU3HAHHUE, COOJIOJIEHWE U 3aluTa mpaB U CBOOOJ
YeJIoBEeKa W TPaXKIAHWHA OMNPEACNSIOT OCHOBHOM CMBICH U COJIEpKaHHE
JEATEIIbHOCTH MYHHUIIUIIAILHOTO Ka3eHHOTO yupexaeHus «Axmeakenrckas COIL»

coomonate Konctutynuto Poccuiickoii ®denepainuu, 3aKOHOIATENHCTBO
Poccuiickon deaepanun, HE JONMYyCKaTh HAPYIIEHUE 3aKOHOB U MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB HUCXOJsl U3 MOJUTUYECKOH, IKOHOMUUYECKOW I1eJecO00pa3HOCTH
1100 MO MHBIM MOTHBAM;

oOecnieunBath 3pPexruBHyro padbory MKOO Axmenkentckas COLL;

OCYILIECTBIISITh CBOIO JEATENIBHOCTH B Mpejesax Iesieil, mpeamera U BHUIOB
nestenbHocTH MKOO « Axmenkentckass COILL»

IIPY WCTIOJTHEHUH JOJKHOCTHBIX OOS3aHHOCTEW HE OKa3bIBaTh MPEANOYTCHUS
KaKUM-JTH00 MPOPECCHOHAIBHBIM U COIMATBHBIM TPYIIIIaM U OpTraHU3aIusaM, ObITh
HE3aBUCUMBIMH OT BIMSIHUS OTHCNBHBIX TpaxkaaH, Npo(EecCHOHATbHBIX WU
COIIMAJIbHBIX TPYNI U OpTraHU3aln;

UCKJIIOYaTh JIEUCTBHS, CBSA3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) U  WHBIX  HMHTEPECOB,  MPEMSTCTBYIOIINX
100POCOBECTHOMY MCIIOJIHEHUIO MU JIOJHKHOCTHBIX 00sI3aHHOCTEH;

co0JIroAaTh OECIPUCTPACTHOCTD, UCKITIOUYAIOIIYI0 BO3MOKHOCTh BIUSIHUS HA UX
JEATEIIbHOCTh PEIICHUM MOJUTUYECKUX MapTUil U OOIIECTBEHHBIX 00BEUHEHUI;

co0yiroAaTh HOPMBI  MPO(ECCHOHATBHOM HATHUKU U TMpaBWiIa JIEJIOBOTO
MOBEJICHUS;

MPOSIBIISATh KOPPEKTHOCTh U BHUMATEJIHHOCTh B OOpAIICHUHU C TPaKIaHAMHU U
JIOJDKHOCTHBIMM JIMIIAMU;

MPOSIBJISITh TEPIUMOCTh W YBAKEHHE K OOBbUAsIM W TPATUIUSAM HApPOIOB
Poccun um npyrux rocynapcTB, YYUTHIBaTh KYJIbTYpHBIE M WHBIE OCOOCHHOCTHU
pPa3IUYHBIX DJTHUYECKHX, COIHMAIBHBIX TPYNNn W KOoH(peccHuil, CrmocoOCTBOBATH
MEXHAIMOHATHPHOMY ¥ MEXKOH(ECCHOHATHPHOMY COTJIACHIO;

BO3JICPKUBATHCA OT TOBEICHMS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHUE B
T0OPOCOBECTHOM HCITOJTHEHHH PaOOTHUKOM JOKHOCTHBIX OOSI3aHHOCTEH, a TaKXKe
n30eratb KOH(QIMKTHBIX CUTYyallMid, CHOCOOHBIX HaHECTH ylepO ero pemyTanuu Hiu
asroputety MKOO Axmenkenrckas COILL.

HE WCIOJb30BaTh JODKHOCTHOE TMIOJOKEHUE [Jisi OKa3aHus BIMSHUS Ha
NEeATEIbHOCTh OpTraHu3alfi, JOJKHOCTHBIX JIMI] U TPaXKJaH MPU PELUICHUU BOIPOCOB
JMYHOTO XapaKTepa;
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BO3JIEP)KUBATHCA OT IYyOJIMYHBIX BBICKA3bIBAHUM, CYXKIEHUW U OILICHOK B
OTHOIIIEHWU  JIEATENIBHOCTH OpraHoB MecTHoro camoympasieHus, MKOO
Axmenkenrckas COILLl, ero pykoBoAMTENs, €CIM 3TO HE BXOAMUT B JOJHKHOCTHBIE
00s13aHHOCTH PaOOTHHUKA,

coOMoaTh yCTaHOBJCHHBbIE B aaMuHucTpauuu Kaifrarckoro paiiona,
MYHUIIMIIAJIPHOM Ka3eHHOM YUYPEXKIEHUH TpaBHUiia MPEJOCTABICHUS CIy>KeOHOU
uHGOpPMaIUHU U MMyOJIUYHBIX BBICTYTLICHU;

YBAXXUTEIIBHO OTHOCUTHCS K JESATEIIBHOCTH MPEICTABUTENEN CPEICTB MACCOBOM
uHdopmaruu no uHbopMmupoBaHuio odbmectBa 0 padore MKOO AxmenxeHTckast
COIIl , a Takxe OKa3bIBaTh COJICUCTBHE B MOJYYEHHH JIOCTOBEPHON MH(MOpMAIUU B
YCTaHOBJIEHHOM TOPSKE;

IOCTOSTHHO CTPEMHTHCS K OOECHEUYEHHIO KaK MOXHO Oojiee 3(p(PEeKTHBHOIO
pacrnopsKeHHsI pecypcamu, HaXOIMMHUCA B c(hepe ero OTBETCTBEHHOCTH;

IPOTHUBOJICHCTBOBATH MIPOSIBICHUSAM KOPPYIIIUU U TPEIIPUHUMATE MEPHI T10 €€
npo(UIaKTHKE B TIOPSIKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHOAATEILCTBOM,;

MPOSBIATE TIPU HCIOJHEHUW JIOJDKHOCTHBIX —OOSI3aHHOCTEH HYECTHOCTb,
OecCIpUCTPaCTHOCTh M CIIPABEAJIMBOCTh, HE JOMYCKAaTh KOPPYMIIMOHHO OMAacHOTO
noBesneHusl (TIOBEECHUSI, KOTOPOE MOXKET BOCIPHUHHMATHCS OKPYXKAIOUIMMH Kak
oOelIaHne WM MPEeUIOKSHUE JTauH B3ATKH, KaK COTJache MPUHATH B3SATKY WIH Kak
npockba 0 Jade B3ATKH JHOO Kak BO3MOXKHOCTH COBEPIIMTH WHOE KOPPYMIIHOHHOE
MIPaBOHAPYIIECHUE).

3. B mensix npoTuBoAEUCTBUS KOPPYNIMHA PAOOTHUKY PEKOMEHIyETCS:

YBEJAOMIIATh PpabOTOJATENs, OpPraHbl MPOKYpPaTyphl, MPABOOXPAHUTEIIbHBIE
opranbl 000 Bcex ciydasx oOpamieHusi K paOOTHUKY KaKUX-TMOO JIMI B IEJISIX
CKJIOHEHUS K COBEPLICHUIO KOPPYILMOHHBIX PAaBOHAPYILICHUH;

HE IOJIydaTb B CBSI3W C HCIHOJHEHHEM JOJDKHOCTHBIX —0Osi3aHHOCTEH
BO3ZHArpaXx/aeHus OT (PU3MUECKUX U IOPUIWYECKUX JHIL (IOJApKH, JIEHEKHOE
BO3HArpaXJeHUe, CCy/bl, YCIYyTH MaTepHaIbHOTO XapaKTepa, MIaTy 3a pa3BICYCHHUS,
OTJIBIX, 32 MOJIH30BaHUE TPAHCIIOPTOM U MHBIE BOZHATPAXKICHUS);

MPUHUMATH MEPhI TI0 HEJOMYIIIEHUIO BOSHUKHOBEHHS KOH(IMKTa HHTEPECOB U
YPEeryJINpOBaHUIO BO3HHUKIIMX CIy4acB KOH(IMKTAa WHTEPECOB, HE AOIMYCKaTh MpH
WCTIOTHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas
NPUBOJUT WIU MOXET TMPUBECTH K KOH(DIMKTY HHTEPECOB, YBEIOMIISITH CBOETO
HEMOCPEACTBEHHOTO PYKOBOJIUTENS O BO3HUKILIEM KOH(JIMKTE HHTEPECOB WU O
BO3MO>KHOCTH €T0 BOBHUKHOBEHHS, KaK TOJIbKO €My CTaHET 00 3TOM U3BECTHO.

4. PaboTHUK MOXKET 00pabaThiBaTh W IMepeaaBaTh CIYXKEOHYIO MH(POPMAIIUIO
npu COONIOICHUM JIEHCTBYIOIIUX B MKOO_Axwmenkentckas COIIl HopM U
TpeOOBaHMI, TPUHATHIX B COOTBETCTBHU C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanum.

PaGoTHUK 00s3aH NpPUHUMATh COOTBETCTBYIOIIME MEpPbl MO OOECHEeUEHUIO
0e30MacHOCT U KOH(PUACHIIMAIBHOCTH HH(OpMAIUU, 32 HECAHKIMOHUPOBAHHOE
pasriamieHre KOTOPO OH HEeCeT OTBETCTBEHHOCTh MJIM (M) KOTOpasl CTajla U3BECTHA
€MY B CBSI3U C UCIIOJIHEHUEM UM JIOHKHOCTHBIX 00513aHHOCTEH.
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5. PaboTtHuk, Ha/IeTICHHBIN OpTraHU3AIMOHHO-PACTIOPSANTETLHBIMU
TIOJTHOMOYHSIMH TI0 OTHOIICHUIO K JPYTUM PaOOTHUKAM, JIODKEH CTPEMUTHCS OBITH
JUTST HUX 00pas3IioM mpodeccuoHanm3Ma, 0e3yrpeyHor permyTaluu, crmocoOCTBOBATh
dbopMHUpOBaHHIO B OpraHW3aluyd OO €€ IMOApa3ACICHUH OJIATONPUSTHOTO JUIS
3¢ (HeKTUBHON pabOThl MOPATEHO-TICUXOJOTHYECKOTO KIIMMAaTa.

PaGoTHuK, HaJICJICHHBIN OpTaHU3aIMOHHO-PACTIOPS U TEIHHBIMU
MOJTHOMOYHSIMH 10 OTHOIICHUIO K IPYTHM PaOOTHHUKAM, TIPU3BAH:

NPUHUMATh MEPHI TIO0 TPEAYIPEKIACHUIO KOPPYIIIHU, a TAK)KE MEPBI K TOMY,
qTOOBl TMOJAYMHEHHBIE €My pPAOOTHHKH HE AOMYCKAJIH KOPPYIIIMOHHO OIACHOTO
MOBEJICHUS, CBOMM JIMYHBIM T[IOBEJCHHEM I0JIaBaTh MPUMEP YECTHOCTH,
OecnpucTpacTHOCTH U CIPaBEAIUBOCTH,

HE JIOMYCKaTh CIIy4aeB MPUHYKIEHHUSI PAOOTHUKOB K YYaCTHIO B IESTEIBHOCTH
HNOJMTUYECKUX MapTHH, 00IIECTBEHHBIX 00BEINHEHUH U PETUTHO3HBIX OPTaHU3aIi;

IO BO3MOXXHOCTM  INPHHUMATh MeEpbl 10  MPEIOTBPAIICHUIO  WIH
yPETYJIIMPOBAaHUIO KOH(IUKTA MHTEPECOB B Cllydae, €CJIM €My CTajJO0 W3BECTHO O
BO3HHUKHOBEHUU y PaOOTHUKA JIMYHOW 3aUHTEPECOBAHHOCTH, KOTOpPAsi MPUBOIUT WA
MOYKET MPUBECTU K KOH(DIUKTY HHTEPECOB.

II1. PexomeHaaTe/ibHbIE 3THYECKHE NIPABIWIIA CJIY:KeOHOI0 MOBeIeHMS
padoOTHUKOB

1. B cayxeOHOM TOBEACHUH pPaOOTHUKY HEOOXOIUMO MCXOIUTh U3
KOHCTUTYITUOHHBIX TIOJIOXKEHHM O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOIbI SBIISIFOTCS
BBICIICH IIEHHOCTHIO U KXl TPaXXTaHUH MMEET MPaBO HAa HEMPUKOCHOBEHHOCTH
YAaCTHOW KW3HU, JINYHYIO U CEMEMHYIO TalHy, 3allUTy YECTHU, JOCTOUHCTBA, CBOETO
J00pOro MMEHH.

2. B cny>)xeOHOM TIOBEeICHUH paOOTHHUK BO3JIEPKUBACTCS OT:

JT000T0 BU/IA BBICKA3bIBAaHUI U IEUCTBUM TUCKPUMHUHAIIMOHHOTO XapaKTepa 1o
npU3HaKaM TI0Jia, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPAKIAHCTBA,
COLIMAJILHOTO, UMYIIECTBEHHOTO WM CEMEWHOTO TOJOKEHUS, TOJUTHYECKUX WU
PEITUTHO3HBIX MPEIOYTCHHIA;,

rpyOOCTH, TPOSIBICHWH  TPEHEOPEKUTEIHHOTO  TOHA, 3aHOCUYMBOCTH,
NPEAB3ATHIX ~ 3aMEYaHWi, TMPEIbABICHUS  HENMPABOMEPHBIX, HE3aCTYKEHHBIX
OOBHHEHUM;

yIrpos, OCKOpOWTENBHBIX  BBIPAKEHUN WM PEIUIUK, JEUCTBUM,
MPENSATCTBYIONIUX HOPMAJIbHOMY OOIIEHUIO WJIA MPOBOIMPYIONIUX MPOTHBOMPABHOE
MOBE/ICHUE;

TIPUHSTHUS TIUIU, KYPeHHUS BO BPEMs CIIY»KEOHBIX COBEIIaHWi, Oeces, MHOTOo
CITy’KE€OHOTO OOIICHUS C TPAKIaHAMHU.

3. PaboTHHUKM TpU3BaHBI CHOCOOCTBOBATH CBOUM CIIYKEOHBIM TOBEICHHEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOIIEHUH W KOHCTPYKTHMBHOIO
COTPYIHUYECTBA JPYT C IPYTOM.

PaboTHUKH JOMKHBI OBITh BEKIUMBBIMU, 100pOKENTATEIbHBIMU, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U MPOSBIIATH TEPIUMOCTh B OOLIEHUH C TPAXkKJAAHAMH U KOJIJIETaMH.



4. BxewHu#l Buj pabOTHHKA MpPU HUCHOJHEHUM MM  JIOJDKHOCTHBIX
OOSI3aHHOCTE B 3aBUCUMOCTH OT YCIOBUH TPYAOBOM JAEATEIBHOCTU JOJDKEH
CH0COOCTBOBATh YBAXHUTENIbHOMY OTHOIIEHUIO rpaxkaad k. MKOO «AxmenkeHTckas
COLLI, a taxxe, mpu HEOOXOTUMOCTH, COOTBETCTBOBATH OOLICIPUHATOMY JCIOBOMY
CTHJIIO, KOTOPBIA OTIUYAIOT CACP>KAaHHOCTD, TPATUIIMOHHOCTD, aKKYPaTHOCTb.

5. Cob6monenue paboTHukoM monokeHudd Komekca yuuThIBaeTcss mpH
BBIIBIDKEHUU HA BBIIIECTOSIINE JODKHOCTH, TPU HAIOKEHUU AUCHUILTUHAPHBIX
B3bICKaHUMN, TIOJTOTOBKE XapaKTEPUCTUK U PEKOMEHIAITHI.

B caywasx, npexycMOTpeHHbIX (elepaabHbIMA 3aKOHAMH, HApyILIECHUE
nosoxxeHu Kopekca BieyeT mNpUMEHEHHE K paOOTHUKY Mep HOPHUINYECKOU
OTBETCTBEHHOCTH.

CobOmonenune mnonoxennit Kopekca sABisercs NpeaIMETOM BHYTPEHHETO
ciyxeoHoro koHTposist MKOO «Axmenkentckas COLLI»



